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Introduction

This guidance is issued with reference to the Marriage (NI) Order 2003 and the Marriage Regulations 2003 (available on www.groni.gov.uk)

This legislation allows for an Approval to be granted by a local authority (in this case Dungannon and South Tyrone Borough Council) for civil marriages to be solemnised at suitable premises/ locations.

The Order allows two types of approval to be granted:

1. A Place Approval – valid for three years – covering all civil ceremonies at the designated premises

2. A Temporary Approval – valid for one event only on a specified date at the designated place.

PART 1

Requirements for premises

Who can apply?

Place approval – an application for a Place Approval may be made by the proprietor or a Trustee of suitable premises for use as a civil marriage venue

Temporary Approval – these applications must be made by either of the parties to an intended civil marriage

Approval shall not be granted where the Council is of the opinion that the applicant is not a fit and proper person.

What premises/ locations can be approved?

Any premises/location that meets the requirements of the Council’s Approval process.

The following conditions will determine suitability:

· The premises/ location must provide an appropriate and dignified setting for the celebration of marriage.

· Civil marriages must be solemnised at identifiable places within the Registration district.

· Health and Safety regulations and Fire regulations must be satisfied.

· Public Liability Insurance must be provided.

· The premises must not have a recent or continuing religious connection.

· The safety of Registration Office staff and their legal documents will be a consideration as to the suitability of the premises.

Additional information

There is no limit to the number of rooms that can be approved for marriages. The Council would expect the number of rooms to be kept to a minimum to avoid confusion. Please note that each application fee covers the rooms contained in one building.

Marriages must only take place in a room/location which is approved.

A separate room must also be available for the confidential interviewing of the marriage parties.

Where approval is sought for outdoor locations appropriate shelter must be provided in case of inclement weather. If the alternative is a separate location (i.e. hotel where the reception is to be held) then Approval must be sought for this location as well.

PART 2

Issuing an Approval

How to Apply

Application forms can be obtained from:

The Senior Licensing Officer

Environmental Health Department

Dungannon & South Tyrone Borough Council

Council Offices

Circular Road

DUNGANNON

BT71 6DT

Telephone: 028 8772 0300

Email : rodney.gillis@dungannon.gov.uk
Application

The completed application form must be signed by the Proprietor of the premises, his/ her Trustee or, in the case of Temporary Approvals, the bride or groom.

Forms should be submitted with all the appropriate documents and fees to the address above.

Applications must be made in good time for approval to be given. In most cases at least three months will be required before an approval can be granted. It is for the applicant to ensure that the application is made well in advance of the date of any marriage ceremony.

The Application Process

The information provided below is intended as a step-by-step guide through the process that an application for an “Approved Place for Marriage” is subject to before being approved or refused.

1. Application form with accompanying fee of £275 is recorded, receipted and checked.


2. In considering an application the Council may consult with the following :

· The Northern Ireland Fire Brigade

· The Police Service for Northern Ireland

· The District Registrar

· The Council’s Environmental Health Department

· The Council’s Building Control Department

3. On receipt of the application the Council shall arrange for public notice of the application to be given by placing notices in two local newspapers. The applicant is also required to give public notice by placing a Site Notice in a prominent position on the premises.

4. Any person may give notice of their objection (see below) to the application by writing to the Council. The Council will take into account any objections received when deciding on the grant of approval. A copy of any objections shall be sent to the applicant.

5. On receipt of all replies from those bodies consulted and all the required documentation to support the application (see below) the premises will be inspected by a Council Officer.

6. Following this inspection the application will be placed before the Council and a recommendation made. The Council will decide whether or not to grant the approval based on the replies received from the consultees and after having considered any objection made.

Conditions of Application

The following documents/ items are required in support of your application for a Place Approval:

1. The completed application form

2. The required fee of £275  - all cheques should be made payable to Dungannon and South Tyrone Borough Council 

3. Two character references to help determine if applicant is a ‘fit and proper person’ as required by the legislation.

4. Three sets of plans for the place applied for showing the internal layout of the premises including the room to be used for the marriage and the room to be set aside for the Registrar. These plans must be of scale 1:100. If the place applied for is outdoors three location maps will be required indicating the marriage venue, along with points of entry and exit.

5. Electrical Certificates

Test certificates indicating that the following have been suitably tested:

· The Electrical Installation itself

· Any Emergency Lighting Systems

· Any Fire Alarm Systems

(Temporary Approvals may not be required to provided these certificates depending on the location)

All electrical certificates provided must be completed and signed by a member of one of the following bodies:

· National Inspection Council for Electrical Installation Contracting (NICEIC)

· Institute of Electrical Engineers (IEE)

· Electrical Contractors Association (ECA)

· An Insurance Company/ Agent specialising in electrical inspections and testing.

The appropriate electrician/ tester will issue the certificates required.

6. Details of public liability insurance in respect of the place for which approval is sought. This must be provided by means of the Council’s pro forma only.

7. A suitable and sufficient risk assessment, completed by a competent person, which should meet the requirements of the Management of Health and Safety at Work Regulations (NI) 200 and the Fire Precautions (Workplace) Regulations (NI) 2001. Further information on this is provided below.

8. Any other certification that may be deemed appropriate to determine the application (such as Fire Fighting Equipment test certificates, material flammability certificates etc.)

Risk Assessments

The risk assessment should cover the risks to the health and safety of employees to which they are exposed whilst at the place where approval is sought and the risks to all other persons arising out of or in connection with the use of the place where approval is sought.

A suitably competent person should carry out all risk assessments.

There are five key components to a risk assessment, namely:

1. Identifying the hazards

2. Identifying who may be harmed

3. Evaluation of the risks and deciding whether existing precautions are adequate and whether more should be done

4. Recording the findings

5. Reviewing the assessment and revising where necessary.

The risk assessment should meet the requirements imposed by the Management of Health and Safety at Work Regulations (NI) 2000 and the Fire Precautions (Workplace) Regulations (NI) 2001.

Advice and guidance on the risk assessment and the council’s requirements may be obtained by contacting  the Environmental Health Department.

Objections

Any person may give notice in writing to the Council of an objection to an application for the granting of an approval in accordance with the regulations. The Council shall consider the objection providing that the objection:

a) Specified the name and address of the person making it

b) Specifies the reason for the objection

c) Was made to the Council within 21 days from the date on which public notice was given.

The Council may also consider an objection received outside the notice period at its discretion.

A copy of any objection submitted in accordance with the regulations will be sent to the applicant.

Appeals

See Appendix D

Inspection

Council Officers, the Registrar and/ or other representatives of the Council, and the Fire Brigade may inspect the premises. Further Inspections may be carried out should a 3-year Approval be granted. Temporary Approvals will be granted on condition that the marriage venue remains the same as that which was inspected.

Validity

A Place Approval will be valid for three years form the date of issue. Updated copies of any certificates, which may expire during this period, must be submitted as and when required during this period.

A Temporary Place Approval will only be valid for the date and place as stated on the Approval. Any request for changes can be made to the Council but this may require re- application and incur further charges.

Renewal

The approval holder may apply for the renewal of a Place Approval. A renewal will run from the expiry date of the current Place Approval. Applications to renew should be made not less than six months before the current approval expires. A further application fee is payable for inspection of the premises and the issue of a renewed Approval.

Temporary Approvals cannot be renewed. Even if a civil marriage has previously taken place at that location each ceremony will require a separate temporary approval.

Expired Approval

Civil marriages cannot take place in premises or locations where the approval has expired, unless a renewal of application has been applied for and has not been finally determined before the previous application expires. In such cases the approval shall continue in effect until such time as the application is finally determined or withdrawn.

Refusal or Non- renewal of Approval

Where an application or renewal is refused the applicant will be notified in writing and the reason for refusal given.

Revocation and Suspension

The Council has the right to revoke or suspend an Approval at any time – see Appendix D.

Before revoking the approval the Council will:

a) Notify in writing the reasons why it is proposed to revoke the Approval;

b) The holder will be given an opportunity to answer and rectify any breaches of requirements, conditions or regulations;

c) If the Approval Holder is still unable to meet these requirements the Council will notify in writing the date approval will be revoked from. It will be the responsibility of the Approval Holder to notify all parties that marriages cannot take place on the premises or at the locations concerned, Any fees paid are non- refundable.

Surrendering Approval

The holder of a three year Place Approval or Temporary Approval may surrender the approval at any time which will be revoked as soon as is practicable. It will be the responsibility of the Approval Holder to notify all parties that marriages cannot take place on the premises or at the location concerned. Any fees paid are non- refundable.

Variation

Subject to providing notice to the Approval Holder the Council may at any time vary the conditions attached to any Approval on any grounds it thinks fit.

Register of Approved Premises

A Register of all premises holding Three year Place Approvals will be kept by the Borough Inspector and notified to the Registrar General for Northern Ireland. The register will contain:

· Name, description and full postal address (if any) of the place

· Name and address of the approval holder

· Description and location of approved room(s)

· Date approval granted

· Date approval expires

· Date the renewal of approval is granted

· Date approval revoked

· Name and address of responsible person (present at time of marriage)

The register will be available for public inspection during office hours.

PART 3

Approval Holders’ Responsibilities

The Approval holder must:

1. Appoint a “Responsible Person” who will be named on all applications. The responsible person will have sufficient authority to guarantee all requirements and conditions are fulfilled and all arrangements are in place to ensure the solemnity and dignity of the occasion. A Deputy may be appointed providing they have been named at the time of the application. Subsequent amendments may be made, in writing to the Borough Inspector, prior to the date of marriage. The Approval Holder may appoint himself or herself as a Responsible Person.

2. Ensure that all information held by the Borough Inspector is current and complete i.e. changes to names or telephone numbers of Responsible person or deputy.

3. Ensure the Responsible Person is aware of the responsibilities and requirements for coordinating marriages. The Responsible Person must be present at least 1 hour before each ceremony and throughout the ceremony.

4. Ensure compliance with any limitations imposed by Health and Safety regulations and Fire regulations in respect of the number of guests allowed into the approved room.

5. Ensure the premises are available for inspection at all reasonable times by the Registrar and other Council officials.

6. Ensure that all parties are aware that the granting of approval does not guarantee the availability of a Registrar.

7. Ensure advertising of premises or locations where approval has been granted is not implied to be a recommendation of that place by the Council or the Registrar General.

8. Ensure no food or drink is sold, dispensed or consumed within the approved room where the ceremony will take place for at least one hour before or during the ceremony.

9. Ensure that smoking is not permitted in the approved room for at least one hour before or during the ceremony.

10. Ensure that the approved room is clearly signposted and that no charge is made for anyone attending.

11. Ensure that a separate room is available to the Registrar before and after the ceremony.

12. Ensure car parking is available at the venue for the Registrar.

13. Ensure music is organised and controlled by a designated person. This music must be secular and take into account any copyright issues.

14. Ensure guests are aware that photographs may not be taken during the ceremony. Also that couples are aware that only one video camera will be permitted for use during the ceremony – preferably hand held and battery operated.

15. Ensure that there will be no connection with religion or religious practice.

16. The Approval Holder must be aware that marriage is a solemn and dignified occasion and must ensure that nothing of a frivolous or unseemly nature is permitted before or during the ceremony, which detracts from the dignity of marriage.

PART 4

Arranging a Marriage at Approved Places or Premises

Once approval has been granted the Marriage Ceremony must be arranged. Arrangements will be made between the Approval Holder, the parties and the Registrar. The following procedure must be followed in the case of 3 year Place or Temporary Approvals.

1. Parties wishing to marry must make preliminary enquiries with the Approval Holder or Responsible Person. Please note that, in the case of a Temporary approval the Approval Holder must be either the bride or groom.

2. Form AP1(a) must be completed by the Approval Holder or Responsible Person agreeing that the marriage can take place on their premises/location. The Council will supply these forms to the Approval Holder. The Approval Holder should remind the parties that the completion of Form AP1(a) does not guarantee the availability of the Registrar and therefore the date and time cannot be confirmed at this point.

3. The parties must be advised to attend the Registrar’s office as soon as possible, bringing with them the completed AP1(a) and the Registrars attendance fee.

4. At this time Form AP1(b) will be completed confirming the availability of the Registrar and the date and time of the ceremony. The Registrar will issue copies of the completed Form AP1 to the Approval Holder and to the parties.

5. An advance booking may, in most cases, be made with the Registrar up t three years before the date of the proposed marriage (there will be a non- refundable fee for this service).

6. The parties must be advised of any limits to the number of guests attending their marriage as requires by Health and Safety and Fire regulations.

7. The parties must be advised that punctuality on the day of the marriage is essential as the Registrar may have other appointments on the day.

8. The Council accepts no responsibility for the cancellation of ceremonies due to the late arrival of any members of the bridal party.

9. Any civil marriage taking place on a vessel or vehicle will be carried out on the understanding that it remains stationary throughout the ceremony to allow the Registrar to leave once the ceremony has been completed.

10. The Approval Holder and Responsible Person must be aware that the parties must complete the necessary legal preliminaries to marriage. Marriage Notice forms must be completed by the bride and groom and lodged with the Registrar about four to six weeks before the date of the marriage. Failure to comply with these preliminaries will mean the marriage cannot take place.

PART 5

Procedures on the day of the Wedding

1. The Registrar will arrive at the premises/ location about 1 hour before the agreed time of the wedding.

2. Car parking space should be provided for the Registrar as near to the main entrance as possible.

3. On arrival the Registrar will make themselves known to the Responsible Person. The Responsible Person will liase with the Registrar to ensure conditions and requirements are met and procedures are in place to allow for the smooth running of the ceremony.

4. Where an admission fee is normally charged this must be waived for all wishing to attend the ceremony.

5. The Registrar must, on arrival, have access to where the ceremony will take place and interview facilities.

6. The Responsible Person may have to ensure Ushers are provided to assist the marriage party and the Registrar.

7. Music may be provided but must be secular (i.e. no religious content) and organised by the Responsible person. (see Part 3. 13)

8. The Responsible Person should remind the guests at the ceremony of the procedure regarding photography and video recording. (see Part 3. 14)

9. Immediately before the ceremony the Registrar will conduct a confidential interview with the parties to the marriage.

10. After the marriage the Registrar will require the Bride, Groom and Witnesses to sign the Marriage Schedule. A table should be provided for this purpose. Once the Marriage Schedule has been signed the Registrar’s duties will be complete.

11. It is important to be aware that when conducting a marriage ceremony the Registrar is obliged to act in accordance with the Marriage (NI) Order 2003, the associated Regulations and guidance from the Registrar General for Northern Ireland.

APPENDIX A

Guidance from the Registrar General

1. In considering the suitability of places as venues for civil marriages the local authority will have regard to the following guidance from the Registrar General:

2. The new law is intended to allow civil marriages to be solemnised at any approved location, including any premises, fixed buildings, temporary structures, enclosures and similar structures, land (including any land covered with water insofar as within the jurisdiction of the registration district) and any vessels or vehicles, without compromising the fundamental principles of the Marriage (NI) Order 2003 and the solemnity and dignity of civil marriage. These will mean that certain places are not suitable for approval.

3. Civil marriages must be solemnised at identifiable places within the registration district in respect of which the marriage schedule has been issued. The position of the place must be suitably defined in words or figures so as to enable it to be recorded on the Marriage Schedule. Such a system is already in place in relation to religious marriages. Local registrars will be familiar with what is required for describing the location of religious marriages and will be able to use that experience when describing civil marriage venues. For the avoidance of doubt, local authorities may approve moving vessels as approved places provided that for the duration of the marriage ceremony any such vessel remains within the boundary of the registration district in which the marriage is to be solemnised. This may result in the owner or operator of a vessel seeking approval from more than one local authority if they intend that the vessel should be approved for civil marriages to be carried out on board. Each approval will apply to the vessel in respect of that area of water within the registration district boundary to which the approval applies.

4. The Council is required not to approve a place if the Council is of the opinion that the place will compromise the solemnity and dignity of civil marriage. The primary use of a place would render it unsuitable if that use could be regarded as demeaning marriage or bringing it into disrepute.

5. The Council is also precluded from granting approval to anyplace with a recent or continuing connection with any religion or religious practice which would be incompatible with the use of that place for the solemnisation of civil marriages. This would, for example, rule out any place, any building or any specific room or space within a building whose primary purpose is still considered to be linked to religion e.g. a chapel in a stately home. However, a place in which a religious group meets occasionally may be suitable if its primary use is secular. GRO (NI) also recognises that there are places where the issue may not be clear-cut. For instance, ruined abbeys and churches clearly would have had an historical religious connection. In determining whether such places might be approved as venues for civil marriages, the Council should examine and take into account the present day circumstances..

6. Civil marriages in approved places may be followed by a celebration, commemoration or blessing of the couple’s own choice, provided that this does not purport to be a religious marriage and that it is distinct from the civil ceremony.

APPENDIX B

Conditions of Approval

The following conditions are set by the Registrar General for Northern Ireland and will be attached to Notices of Approval:

1.1       The approval holder is responsible for compliance with these conditions and must make arrangements to ensure that in his or her absence a person (delegate) of suitable responsibility is available in this regard.

1.2
The approval holder (or his or her delegate) shall be available in or at the approved place for a minimum of one hour prior to each civil marriage ceremony and throughout each civil marriage ceremony itself. 

1.3.
The approval holder must notify the authority immediately of any change to any of the following–

(a)
the nature of the approved place from that described in the application for approval;

(b)
the name, description and full postal address (if any) of the approved place; and

(c)
the address of the approval holder.

1.4
Where a person is deemed to be an approval holder under regulation 32 of the Marriage (NI) Regulations 2003, that person shall be obliged to notify the authority immediately of that fact in accordance with regulation 32(2) of the said Regulations.

1.5
The approved place and temporary approved place must be made available at all reasonable times for inspection by an authorised Officer of the Council.

1.6
No food or drink may be sold or dispensed or consumed in any approved place or temporary approved place in which a marriage ceremony takes place within one hour prior to that ceremony or during the ceremony itself, except where the ceremony takes place in a separate room or similarly defined space within the approved place in which case this restriction shall apply only to that room or space.

1.7
The arrangements made by the approval holder for each civil marriage ceremony must meet with the prior written approval of the District Registrar of the Council.

1.8 (1)  Any reference to an approved place on any sign or notice, or on any stationery or publication, or within any advertisement, relating to that place may state, subject to sub-paragraph (2), that the approved place has been approved by the authority as a venue for civil marriages in pursuance of the Marriage (NI) Order and if it does so, must state that such an approval does not bind the authority to perform or provide a service without prior consultation with and agreement of said authority.

(2) Any reference under (1) shall not state or imply any recommendation of the approved place or its facilities by the authority, the Registrar General or any of the officers or employees of either of them.

LOCAL STANDARD CONDITIONS TO BE ATTACHED TO PLACE APPOVALS AND TEMPORARY PLACE APPOVALS

General conditions

The following conditions are set by the District Council under the Marriage Regulations 2003 19(b) and schedule 12:

2.1   The “Responsible Person(s)” named on this notification should have sufficient authority to guarantee all requirements and conditions are fulfilled and all arrangements are in place to ensure the solemnity and dignity of the occasion. 

2.2     The responsible person must be aware of the responsibilities and requirements for co-ordinating marriages.  The responsible person must be present at least 1 hour before each ceremony and throughout the ceremony.

2.3    Compliance with any limitations imposed by Health and Safety regulations and Fire regulations in respect of the number of guests allowed into the approved room must be adhered to*.

2.4     The granting of approval does not guarantee the availability of Registrar.

2.5     The approved room must be clearly signposted and no charge can be made     for anyone attending.

2.6   A separate room must be available to the Registrar before and after the ceremony if required for a pre-marriage interview between the registrar, the bride and groom and if appropriate the approval holder or his delegate.

2.7    Car parking must be available at the venue for the Registrar. 
2.8  There will be no connection with religion or religious practice during the ceremony
2.9    The District Council accepts no responsibility for the cancellation of a ceremony due to the late arrival of any member of the bridal party.
2.10   Any civil marriage taking place on a vessel or vehicle will be carried out on the understanding that it remains stationary throughout the ceremony to allow the Registrar to leave once the ceremony has been completed.
 2.11    Failure to comply with the legal preliminaries will mean a marriage cannot take place.
2.12    This approval and conditions shall be prominently displayed within the marriage room or part of the place approved for civil marriage ceremonies.

2.13  The approval holder or delegated person shall take every reasonable precaution to ensure that no noise from other parts of the premises shall be audible in the marriage room or other room approved for civil marriage ceremonies during any such ceremony.

2.14   The approval holder or delegated person shall ensure that seats shall be available for the wedding party and guests as required.

2.15   Music or noise arising from the use of the approved place or temporary approved place shall not cause unreasonable disturbance or annoyance to the occupiers of other properties in the neighbourhood.  The Council may require the level of sound to be reduced to its satisfaction.

2.16     The approval holder shall take such measures as are necessary to minimise the noise created by those attending the ceremony outside the approved place or temporary approved place. The measures may include announcements, notices, employment of stewards and such other measures as may be required by Council.

2.17     The whole of the approved place or temporary approved place shall be kept clean, ventilated and free from any accumulation of dirt, rubbish or flammable materials, yard areas shall be kept in a clean condition and free of rubbish and litter and a sufficient number of suitable receptacles with proper fitting covers shall be provided for the purpose of receiving rubbish, dust and refuse from the approved place pr temporary approved place.

2.18     Where litter (including confetti) rubbish and similar material arising from the use of the approved place or temporary approved place has affected adjoining property then the approval holder or his delegate shall make appropriate arrangements to have the material cleared. 

2.19     Sanitary accommodation and washing facilities provided at the approved place or temporary approved place shall be maintained in good working order, kept clean, ventilated, disinfected and supplied with all proper requisites.

Safety 

3.1
The approved place or temporary approved place shall comply with the requirements of the Council and all the precautions identified in the risk assessment.

3.2
All fire fighting equipment provided shall be kept in good working order and all fire extinguishers shall bear a stamp or label to indicate that they have been inspected and serviced by the suppliers of the equipment or other competent person within the past year.

3.3
The approval holder shall take all reasonable measures for securing and maintaining adequate access to the approved place for fire appliances, ambulances, police vehicles and other vehicles which may be required in an emergency.

3.4
All fittings of gas or electrical installations shall be kept and maintained in proper, safe and unobstructed condition.

3.5
A telephone or other suitable method of summoning assistance from the emergency services shall be available at all times when the approved place or temporary approved place is occupied.
3.6
The approval holder or delegated person shall be in charge of the approved place or temporary approved place to ensure that before it is made available for the ceremony and while all attendees and employees are at the approved place or temporary approved place that the safety arrangements are in order as follows:-

(a)
All exit doors are easily and immediately openable from the inside and all restrictive fastening have been removed.  All fire doors shall be maintained in the unlocked closed position.

(b)
All gangways, passageways and exit doors and all stairways are free from obstruction and no person, except persons employed at the approved place, shall stand, sit or remain in any such means of escape.

(c )
All parts of the premises are adequately lighted and where appropriate the illuminated exit door signs and emergency lighting in escape routes are operating effectively.

(d)
All items of fire fighting equipment are in the appropriate readily available positions and are in working order.

(e)      All open heating appliances are of a fixed type and are properly guarded and no combustible materials are situated close to such appliances.

(f)
Adequate receptacles are provided for discarded cigarette ends, matches, etc, and the contents of such receptacles are safely disposed of at the closing of the approved place or temporary approved place.

(g)
All staff, attendants, stewards, etc, are trained or instructed on the action to be taken in the event of fire, including the method of calling the Fire Brigade and the fastest means of evacuating the premises in a safe and orderly manner.

(h)
Where closely seated audiences are involved, an announcement shall be made at the start of each ceremony indicating the location of exits.

3.7
Carpets and other floor coverings shall be secured and maintained so that they will not be likely to ruck or to be in any way a source of danger.  Mats shall be sunk so as to be flush with the surface of the floor.

3.8
Coverings to seats shall be kept in a good state of repair at all times.

3.9
All hangings, decorative displays and curtains shall be of non-combustible, inherently non-flammable, durable flame-proofed material or of material rendered non-flammable and shall be maintained in such condition.

3.10
Where the Council requires the approval holder to provide facilities for the disabled on the premises, the facilities shall be maintained to the satisfaction of the Council.

3.11
Where the ceremony involves a closely-seated audience, the siting of wheelchair spaces shall be adjacent to escape routes and approved by the Council.

3.12
Staff shall be aware at all times of the presence and location of persons with a mobility handicap in the approved place and shall in the case of fire or other emergency, if necessary with assistance from other persons, organise the evacuation of such persons from the approved place.

APPENDIX C

Registrar Generals Guidance For those wishing to marry at an Approved Place

1. As soon as a couple has made provisional arrangements for their marriage at an approved place they should contact the Registrar at Dungannon and South Tyrone Borough Council.

2. Without the presence of the Registrar there can be no marriage and any arrangements for the use of the place depend entirely on the Registrar’ availability. It is, therefore, essential that the couple make an advance booking with the Registrar for his or her attendance at their proposed marriage as soon as a booking can be accepted. A fee for this attendance will be payable in advance of the ceremony.

3. Each of the couple will also have to complete formal notice of marriage and lodge it with the Registrar not more than one year, and not less than fifteen days, before the wedding.

4. The couple should be warned that any arrangements made for a marriage to take place at an Approved Place are dependent on:

5. The attendance of the Registrar; and

6. The issue of the Schedule of Marriage by the Registrar to who notice of marriage was given.

7. The couple should be advised that only a civil non- religious ceremony could be permitted by the Registrar. Any music, readings, words or performance that form any part of the ceremony must be secular, i.e. have no religious content. The content of the ceremony must be agreed in advance with the Registrar who will be attending the ceremony.

8. Any copyright for music, reading etc. permitted at the ceremony are a matter for the couple and the holder of the approval.

APPENDIX D

Revocation and Suspension of Approval

Revocation and Suspension

1. The Council may revoke or suspend an approval if, in its opinion, after considering any representations by or on behalf of the Approval Holder, that:

a. The Approval Holder has failed to comply with one or more of the standard or local conditions attached to the approval;

b. The approved place is no longer suitable for the solemnisation of civil marriage; or

c. In the case of a period approval, the Approval Holder is not or is no longer a fit and proper person.

2. If the Approval Holder ceases to have an interest in the approved place, then the Council may also revoke, suspend or vary the terms of the approval.

3. When approval has been suspended or revoked the regulations require the Approval Holder to notify any couples who had arranged to marry in the place.

Variation

Subject to providing notice to the Approval Holder, the Council may, at any time, vary the conditions attached to a temporary approval, or the further conditions attached to a Place Approval, on any grounds it thinks fit.

Appeal

Local Authorities should note that, under Article 18(4)(i) of the Marriage (NI) Order 2003, an applicant or an Approval Holder may appeal to the County Court against any decision of the local authority if the Approval Holder considers that the local authority erred in law, based its decision on any incorrect material fact, acted contrary to natural justice or exercised its discretion in an unreasonable manner. In upholding an appeal, the County Court may remit the case back to the local authority for reconsideration of its decision or reverse or modify the decision of the local authority.
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