Borvough Council

LOCAL GOVERNMENT (Miscellaneous Provisions)
(Northern Ireland) Order 1985

Applicgtion for the Grant, Renewadl or Transfer
‘Of an Entertainments Licence

For further details please contact:-

Rodney Gillis
Senior Licensing Officer
Dungannon and South Tyrone Borough Council
Circular Road
Dungannon
Co. Tyrone
BT71 6DT

Tel: 028 87 720349
Fax: 028 87 720368

e-mail: rodney.gillis@dungannon.gov.uk




~ APPLICATION FOR THE GRANT .
OR RENEWAL OF AN ENTERTAINMENTS LICENCE

CONTENTS
- The Application Pro_cess and fées | Page 1
Notes for all Applicants o . Pogg 3
.Appﬁcaﬂdh Form _ : | Pc:g-e 6
Cerﬁﬁcofe of !nSpecﬁonI for Fire Fighting - - Page 7

'Equipmeni

Certificate in Respect of flommobility of Curtains  Page 8

Certificate of Insurance | | Page 9

;uggested form of Advertisement , | Page 11
Advén‘isemen’rs B ' Page 12
Keyholders and Contacts | Pogé 13

Our Commitment/Comments/How fo Complain . Page 14

Apphlic':qfion Check List | Page 15




THE APPLICATION PROCESS

The information provided below is intended as a siep by step guide
throdgh the process that an application for an entertainments licence is
subject to before being approved or refused.

e If you are renewing a licence you will have received this pack three
months before the expiry date of your current licence.

o Complete the application form in BLACK INK and BLOCK CAPITALS.

e Detach and retumn the application form, along with the relevant fee
(see below) AS SOON AS POSSIBLE. Applying before the expiry of your
current licence will ensure that a valid licence remains in force at all

fimes.

e The advertisements that are required must appear in two local
newspapers within 7 days of the date on which you make the
application (eg if you sign and post your application on the 10t the
adverts must appear before the 17t). Do nof advertise unfil you have
‘posted you application.

+ Failure to providé all the necessary documents supporling your
application within three months of the date of application will result in
your application being recommended for refusal.

¢ The Police Service of Northem. reland and the Northern Ireland Fire
Brigade will be provided with a copy of each application and asked fo
comment.

e The application will then be placed before the Council with the
recommendation for its approval subject to :

no‘objec’rions being made as a result of the advertisements

the receipt of satisfactory replies from the Police and Fire Brigade

the receipt of satisfactory certificates supporting your application

the receipt of a satisfactory report from Council officers.




The premises will be inspected by a member of the Licensing Unit to
ensure compliance with alf technical requirements.

The licence will be issued following the satisfactory completion of all
the above criteria.




LOCAL GOVERNMENT (MISCELLANEOUS PROVISIONS) (NORTHERN IRELAND) ORDER 1985

DETERMINATION OF FEES FOR ENTERTAINMENTS LICENCES

-

The Department of the Environment, in exercise of the powers conferred by Article 3 of, and paragraph
S(2)(c) of Schedule 1 to, the Local Govermnment (Miscellaneous Provisions) (Northemn Ireland) Order
1985(*), as amended by Article 52 of the Local Government (Miscellaneous Provisions) (Northem
Ireland) Order 1992(%), hereby determines that, with effect from 1 September 2009, the fees to

accompany an application to a district council for the grant, renewal, transfer or variation of an

entertainments ficence shall be the amounts specified in the following table:

TABLE

Occasions| | Full
: Licence Licence
Ap application relating to an indoor place of entertainment to which paragltaph Fee! . Fee? .
1(2)(a), (b) or (d) and (6) of the above mentioned Schedule applies, where that
place or premises (as the case may be) maf hold:
- not more than 100 persons; - 50 100
- 101 to 200 persons; ' 75 150
- 201 to 300 persons; ' : - 125 250
.~ 301 to 500 persons, o 200 400
- 501 to 1,000 persons; and | o : 375 750,
- over 1,000 persons. 500 1,000
Fee
’ . £
An application relating to an indoor place of entertainunent to which paragraph 1(2)(c) and (6) 50
- | of the above mentioned Schedule applies (i.e. a circus).
An application relating to an indoor place of entertainment to which paragraph 1(4) and (6) of 100
the above mentioned Schedule applies (i.e. where machines for entertainment or amusement,
or-equipment for the playing of billiards, pool, snooker or other similar games, are provided).
50

An application relating to an indoor place of entertainment of any capacity for a licence to be
granted under paragraph 4(2) of the above mentioned Schedule (i.e. an occasional licence) in

respect of:
(a) a place used wholly or mainly for public religious worship in relation to an entertainment

to which paragraph 1(2)(a), (b) or {d) and (6) of the above mentioned Schedule applies,

other than any music or singing;

(*) S.1. 1985/1208 (N.1. 15)
() S.I. 1992/810 (N.1. 6)




(b) aplace used for religious meetings or services in refation to an entertainment to which
paragraph 1(2)(a), (b)'or (d) and (6) of the above mentioned Schedule applies, other than
any music or singing performed as an incident of a religious meeting or service; or

(c) an educational institution while not being used as such in relation to an entertainment to

which paragraph 1(2)(a), (b) or (d) and (6) of the above mentioned Schedule applies.

Fee

An application relating to an indoor place of entertainment of any capacity to which
paragraph 1(2)(z), (b) or (d) and (6) of the above mentioned Schedule apply for a licence to be
granted under paragraph 4(2) of that Schedule (i.e. an occasional licence) where the

application is made by a voluntary organisation® or a charity.

50

An application by a voluntary organisation or a charity relating to outdoor musical
entertainments to which paragraph 2 of the above mentioned Schedule applies, where that
place may hold:

. not more¢ than 500 persons; or

- over 500 persons,

125
250

An application, other than by a voluntary Organisation or a charity, relating to outdoor musical

entertainments to which paragraph 2 of the above mentioned Schedule applies, where that

place may hold: | ‘ |
- not more than 500 persons; or

- over 500 persons.

1,000
2,000

An application under paragraph 7A of the above mentioned Schedule for the variation of the

-terms, conditions or restrictions on or subject to which an entertainments licence is held.

80

1. A licence granted under paragraph 4(2) of the above mentioned Schedule (i.e. an occasions licence).
2. Alicence granted under paragraph 3 of the above mentioned Schedule.

3. A*“voluntary organisation” means an organisation carrying on or proposing to carry on activities otherwise than for the

purpose of gain by the organisation or individual members thereof.

Dated this R 'day of Jrone ~ 2009.

Yo Q-Meoye

A senior officer of the Department of the Environment




NOTES FOR ALL APPLICANTS

The following documents and certificates are designed to be completed
and returned as a complete package. However, there are some
documents which must be detached or completed by somebody else
and some documents which must be attached and refurned with the

pack: '

1) The Application

You will receive your application pack three months before the expiry of
your current licence. Return the application form only along: with the
relevant fee to this office as soon as possible, before the expiry date, to
ensure that a valid ficence remains in force for your premises. Remember
that you must place advertisements in two local newspapers within 7 days
of the date on which you sign your applicafion. Also note that failure to
refurn all the necessary documents supporting your application within
three months of the date of application will result in your application being

recommended for rafusal. :

2) Certificate < Insurance

The applicant must complete the first part of this form. It must then be
completed by the relevant insuring body and refurned with the
application. o

Please take carefui notice of the declaration at *~= end of Part 1 of this
certificate - this must be signed by all applicants. This declaration states
that a licensee will not permit any performances involving animats, live
flames, foam ai, discos or any other entertainment which has not been
‘proposed or which might cause undue danger to the public or
employees withou: having first notified the Borougn inspector at least 28
days prior to ‘the svent. Writen consent from the Council must be
obfained before such an event can take place. Written consent will not
e given uniit the Council is satisfied that a suitable policy of insurance
covering the event isin place. The Council may, before deciding whether
or not to permit the licensee to hold such an event, ask for any other
documentation relafing to the safety of the public aftending the event.




3) - Suggested form of Adverisement

These forms will be filled in and passed on to the two local NewspAapers in
which you wish to advertise. Remember that the adverts must be in
newspapers dated within 7 days of the date of your application. If this is
not complied with your application wilt be invalid and you will be -asked to
submit a new form and to re-advertise. When the adverts appear in the
papers cut these out and attach them to your application pack.

4) Etectrical Cefﬁficcfe_s

You must enclose certificates from g competeni electical engineer
stating that the electrical installation, fire alarm and emergency lighting
on the premises have been examined and tested ot regular intervals as
recommended by the appropriate codes of practice.

The Council will only accept certificates signed by a membef of one of
the following bodies: ,

= Insfitute of Electrical Engineers {I.E.E.)

« National Inspection Council for' Electrical Instaliation Contracting
(NLC.ELC]) - -

+ FHlectrical Coniractors Associafion (F.C.A.)

Periodic Inspection and Tésﬁng of Electrical Instailations

. All. Periodic -fnspec;rion and Testing shall be caried out annually in
accordance with the curent edition of the 1.E.E. Regulations for Electrical

Installations Inspection and Testing, UNLESS otherwise recommended by
the inspection and festing contracfor for an interval of not more than

three yedars.

Periodic Inspection and Testing of Fire Alarm Systems

All fire alarm systems shall be inspected and tested annually and carried
out in accordance with the current edition of BS5839 : Part 1.

Periodic Inspection and Tesfing of Emergency tighting Systems

All emergency lighting systems shall be inspected and tested annually
and carried out in accordance with the current edition of B$5264 - Part 1.




5) Additional information

In some instances dddiﬁc_ingl certificates relating to the cp’pliéaﬁon will be
required. You will be nofified if such certificates or documents are required
and they must be submitted by competent persons approved by the

Council,
The most common additional requests are:

1) When applying for g ficerice for the first fime you must include 3
copies of ine drawings of the premises of scale 1:50

2} If alterations or rehdvotions_ have taken placé, or are about to take
place, 3 copies of drawings. are required, showing. the premises as
they wouid be if work was complete.- , ,

3} if fhé prémises have been redecorated (such as new curtdins or
seat coverings) certificates in respect of the new materials

inflammability will be required:




Kr SCOCTTEXL TS EX T =
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Borough Corncil

Office Use Only

FEE:

. DATE:

LOCAL GOVERNMENT (MISCELLANEOUS PROVISIONS)(N.1.) ORDER 1985

APPLICATION FOR AN ENTERTAINMENTS LICENCE

PLEASE COMPLETE THIS FORM IN BLOCK CAPITALS AND BLACK INK,

Applicant Details: Name:
Address:

- Telephone:

Premises Details: - Name:

Address:

De_taiis of Entertainment please tick type as appfppriate ,

INDOOR a) Theatricadl performances

b) Dancing, singing, music or any
entertainment of a like kind

c) Public contest, mdich, exhibition or

display of: i) boxing, wrestiing, judo, karate efc

i) billiards, pool, snooker etc
ili) darts

d} A circus

e) Equipment for playing snooker or similar games




f) Machines for entertainment or amusement

OUTDOOR any public musical entertainment which is held
wholly or mainly in the open air and on private

land.
Licence Requirements
DAYS HOURS DAYS 'HOURS
Monday Friday
Tuesday Saturday
Wednesday ' _ Sunday
Thursday

Licence Type Applied For: please fick as appropriate

ANNUAL _ l PROVISIONAL ‘ l ‘

OCCASIONAL ‘ OCCASIONAL
UP TO14 UNSPECIFIED DATES | UP TO14 PARTICUAL DATES
(PLEASE PROVIDE DETAILS)

TRANSFER VARIATION OF TERMS

If applying fora variation of terms, please provide details of the terms you wish to

vary:

Has the premises undergone any renovation, decoration or alteraﬁon' since the

- last application? If yes, please provide brief details:

FEE ENCLOSED: £

SIGNED: ' DATE: ___
Remember that a failure to submit all documents supporting this application within

three months will result in a recommendafion to Council that the application is

refused.




CERTIFICATE OF INSPECTION FOR FIRE FIGHTING EQUIPMENT

Name and Address of Premises

| hereby certify iha’r every fire extinguisher and applionce referred to in the
schedule below as installed on the above premises complies with the relevant
British Standard and the recommendations of the Northern Ireland Fire Authority
and that they are mechanically sound, in efficient working order and were ast

tested on

(insert date}

and has been discharged at least once in every"rhree years.

I enclose a copy of the certification of testing.

Fire Co Dry Foam | Water | Other
Blanket 2 Powder

Number of Appliances
on Premises

Number of Appliances
Serviced

Number of Appliances
condemned

Number of Appliances
Recharged

New Appliances
Supplied

Signed: ' - On behalf of: (Company Stamp)

Position with company:

Date:




. Signature

" CERTIFICATE IN RESPECT OF FLAMMABILITY OF CURTAINS, DRAPES -
ETC FITTED IN PREMISES TO BE LICENSED FOR PUBLIC
‘ ENTERTAINMENT. -

(all applicants complete Part A, but only complete/sign ONE of the
remaining parts) | ,

" PARTA

.'Name and address of Licensee:

Name and address of Licenced
Premises: L

" PART B

IWe hereby certify that the curtains, drapes etc fitted in .'the premiées referred_to
above are manufactured from either durably flame- proofed material or inherently
flame retardant material, which meets the requirements of the relevant British

Standards 5867 Partii, Type C. -

Signature and name(s) and address
‘ of the approved test-house accepting
‘responsibility for this certificate

Date

"PARTC

[/We do hereby certify that the curtains are the same as thosé certified for the
previous licence, and have not been treated in any way since that time may

render them ineffective.

Signature ' Date

PART D

[/We do hereby state that there are NO CURTAINS, DRAPES ETC. fitted, nor
~ will any be fitted in the premises referred to the above during the period.of this

licence.

‘Signature _ : __ Date _

-8-




| (Name)

of (home address)

DECLARATION OF PUBLIC LIABILITY INSURANCE COVER

'PART 1: TO BE COMPLETED BY THE APPLICANT

have made applicafion to Dungannon and South Tyrone Borough Councii on

{Date)

for an Entertainments Licence to

provide the following entertainment aof ‘the premises known as

situated af

TYPE OF ENTERTAINMENT APPLIED FOR:

(PLEASE TICK‘_AS. APPRQPRIATE)

o0 oo

O
O

. INDOOR

Theo’rncol Performonce

ancmg, Singing or music or any o?her en’rer’rolnmen’r of alike kind.
Does this include public discos? Yes / No (please delete as appropriate)

A circus

Any enter’rommen’r which consists of, or includes, any public contest,
match, exhibition or display of: :

{n boxing, wrestling, judo, karate or any similar sport

(2) - billards, pool, snooker or other similar gome

~(3) . daris

Machines for indoor amusement or entertainment

. Equipment for playing billards, pool, snooker or similar gdmes.

OUTDOOR

o

Address where event is fo be held:

Any public musical entertainment which is held wholly or mainly in the
open air and on private land.




TO BE SIGNED BY THE APPLICANT: | cetify that | will not permit the premises to be
- used for performances involving animals, live flames, discos with ‘foam paries’,
or for any other purpose other than those enterfainments indicated above, orin
any other manner which might cause undue danger to the public or employees
without ensuring that an insurance policy providing adequate cover for such is in
place. 1 will also ensure that | have received written consent from Dungannon
and South Tyrone District Council permilfing such enterfainment by giving written.
nofification to the Licensing Authorily at least 28 days prior to the event, and
providing evidence that the proposed entertainment is suitably covered by a
. valid insurance policy along with any other documentation that may be
~required. ' |

" Signed: - Date:

PART 2 - TO BE COMPLETED BY INSURANCE COMPANY/BROKER

We hereby confirm that there is a policy in force insuring the applicant in respect
- of any liability which may be incurred by him in respect of the death, or bodily

~_ injury to; any person on or about the premises while being used for entertainment

purposes as indicated above. The policy does f does not ( delefe as
appropriate) include cover for performances involving. animals, live flames,
discos with “foam parties" or for any other purpose other than the .
entertainments indicated at Part 1 above. ' :

- Current Insurer .

Effective Dates - . Fomi___ _ To:

Curmrent limit of indemnify:

Restrictive Endorsements

(if any)

Name [Please print} | | : Signed
For and on behalf of 3 .- Date
OFFICIAL COMPANY STAMP:

- 10 -




SUGGESTED FORM OF ADVERTISING

LOCAL GOVERNMENT [MISCELLANEOUS PROVISIONS) {Ni] (ORDER) 1985

ENTERTAINMENTS LICENCE

Take nofice that application dated (insert date) has been
‘made Under Article 3 and Schedule 1 of the above order for the
grdrii/renewot/ironsfer (delete as appropriate}) of an Entertainment
Licence permitting (here state type of entertainment to be provided)

at (here state the address of the location for the place which the =
application has been made) :

Representations in relation io the application may be made to
Dungannon and South Tyrone Borough Council, Circular Road,
" Dungannon, BT71 6DT by giving notice to the Council, stating in general
terms the nature of the representation, not later than 28 days after the

date of the application. . '
Appliconf's name cind addfess ,

- NOTE: It is not nec'es'sary to advertise where application is made for a
fourteen day licence in respect of an educational. institution or a church
hall, chapel hall or other similar building occupied in connection with a

place of religious worship.

-11-




ADVERTISEMENTS

Please attach copies of the advertisements, which have been placedin
two local newspapers g_:irculcﬁng within the Borough of Bungannon.

'Pleos'e also record detdails of the date of bublicdﬁon of the advertisements
and the name of the papers in which they were published. '

'ADVERT ONE o ADVERT TWO

~.. Publication date advert one

Name of Paper.

Publication date advert two .

Name of Paper

-12-




KEYHOLDERS AND CONTACTS

In relation fo an application for a ticence for F’ubltc Entertainment in
respect of: : :

'Name and Address of premises:

“please find below the names and addresses of persons (or person) from
whom keys may be obtained so that the necessary Inspechon mc:y be
carrled ouT

Name: Name:
Address: Address:
Tel No (if any): - Tel No (if any): .

Signed: Date:

-13-
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Borough Council

The Borough Inspecior's office aims to provide an efficient, effective,
economical and high qudlity service 1o residents of the Borough. The staff

undertake {o:-

be polite and helpful at all fimes

act fairly

produce either formal identification or wear name badges

respond o urgent calls {those affecting public safety) as gquickly as
possible

respond 1o alf other calls ([except anonymous calis} within 2 working days
give information and advice fo customers on all aspects of their work
process all applications as quickly as possible, but taking no longer

{where an application is completed satisfactory) than 10 working days
from subsequent Councit approval, to the issue of the licence.

. to advise an applicant as soon as possible, but af least within 10 working
days, of any deficiencies with the application or associated
arangements. .

HOW TO TELL US WHAT YOU THINK

If you are pleased or displeased with the service you have received from the
Borough Inspector's Office, then we would like to hear from you. Commenis and
compiaints will help us to improve our service. If you have a complaint you can
raise it informally with the officer who has been af your service. Alternatively, if
you prefer, or if you remain dissatisfied, you can contact the Borough Inspecior,
by telephone, letter or e-mail, who will deal with your compilaint in the first
instance. If you complain in wriling, it will be acknowledged within 3 working
days. The Borough Inspector will investigate the complaint thoroughly and give
a response within 10 working days.

You also have the right to complain to the Chief Executive of the Council if you
continue to be unhappy with the service provided.

If you are still not satisfied you can contact the Ombudsman at 0800 34 34 24 or
by writing to the Northern Ireland Ombudsman, FREEPOST, Belfast, BT1 68R.

-14-




APPLICATION CHECK LIST

Please ensure all documentation is included and fully compieted.

Please tick

1. Application completed

2. Fee Included

3. Certificates required:

a) Periodicrlnspecﬁon of

i) Electricat Instaltation

ii) Emergency Lighting

iii} Fire Alarm & Detfection System

b) Curtains/Drapes

c} Fire Fighting Equipment

d) Public Liability Insurance

4, Advertisements

S. Names of Keyholders

-15-




